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e-file and ClerkNet FAQ—Frequently Asked Questions

What type of cases can | file electronically? All civil cases
including guardianship and probate may be created and
additional pleadings filed with the exception of adoptions,
mental health (Baker Acts) and cases sealed by court order;
criminal cases (felonies and misdemeanors, including traffic)
can also be e-filed.

What type of equipment do | need in order to e-file?
Computer equipment includes Internet Explorer 5.X, 6.X or
Netscape 4.0.Internet Service Access via DSL, T1 or Cable
will produce optimal results; 56kbs modem will be slower (if
documents are multi-paged). For signatures, per
Administrative Order AOSC07-63, use of s/ as an electronic
signature method is accepted for all attorney e-filers in
Manatee and Sarasota, FL counties. When combined with
the e-filing login and password, s/ provides an easy
signature method: You no longer need to scan or capture
your signature into your computer and apply it to documents.

What methods of payment are accepted? We accept credit

card payments, or you can establish an escrow account with
the Clerk of the Court. We bill your escrow account monthly.
For more information about payment options and processing
fees, call 941. 861.7400.

What is ClerkNet? ClerkNet works with the latest software
technology, allowing the Clerk to provide attorneys with a
secure, searchable database via the Internet. Once an
attorney is a registered e-file customer, access to ClerkNet
opens a window to all public case files regardless of attorney
of record, with the exception of confidential documents.

Log on to the system from any computer with Internet access
and you can search by plaintiff/defendant, case number, or
case type. With a few mouse clicks, you can see the actual
scanned public court documents, follow a timeline or
determine where a case stands in the judicial process. You
can also subscribe to a “case watch” feature which allows
you to register your interest in specific cases, and receive
email notification each time new documents are added to
that case.

Don’t stand in line, go online with

I’'m already an e-filer. How do | sign up for ClerkNet?
Attorneys with active e-file accounts can go to
https://secure.SarasotaClerk.com and complete the
application. You will receive an email confirmation and
instructions once access has been activated.

| don’t e-file much. Can | join ClerkNet? Requirements for
ClerkNet include maintaining active e-file status, and
processing the majority of your filings electronically.
Electronic access requires security levels that have been
designed to be controlled through the electronic filing
component. Only active e-filers will maintain access to the
ClerkNet database of court case files.

I'm not an e-filer. Can | use ClerkNet? Access providers must
comply with the Supreme Court of Florida’s Administrative
Order AOSCO07-49 (policy on electronic release of court
records). The design of the e-file system developed in
Sarasota County has placed the security component through
the e-filing application, to ensure authentication of the
attorney of record for ClerkNet access. To receive all the
benefits of ClerkNet, the first step is to register for e-file: Go
online to www.SarasotaClerk.com to complete the
registration form. Upon registration, validation, and your
notifying the office of a password, attorneys can then
complete the ClerkNet application.

Are all files available for viewing on ClerkNet? All files within
the Sarasota Clerk of Court’s case maintenance system are
available, with the exception of confidential and sealed
records. (Note: Civil case documents prior to 2001, criminal
prior to 2002 and any other records that do not fall within the
parameters of imaged documents may not be available for
viewing).

| think | need some training. Do you offer a class?

The Clerk partners with the Sarasota County Bar
Association (SCBA) to offer e-filing workshops. These hands
-on sessions will introduce you to electronic filing, including
access to documents online, and ClerkNet,

which allows access to court case files. Workshops,

held several times per year, require pre-registration since
space is limited. There is no fee to attend. Workshop
schedules are announced in the SCBA’s monthly
publication The Docket, or email scba@acun.com for
upcoming training opportunities.

Is there a fee to use ClerkNet? There is no user fee charged
to access ClerkNet.
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Karen E. Rushing, the Clerk of the 4
Circuit Court and County
Comptroller for Sarasota, FL , is
pleased to provide

electronic filing services for
members of the Florida Bar
Association . E-filing offers a quick,

easy, cost-effective way to file new cases, and
to file on existing cases. As active e-filers,
attorneys can also apply for access to
ClerkNet, a service that offers increased
access to public case file documents, with the
exception of confidential files. Users can
access and view a wider range of court
records online, from any location with Internet
access— office, home or portable device—
without having to visit the Clerk's office.

In the past, it was necessary to submit paper
and pay a filing fee inside the Clerk’s office.
With e-file technology, avoid waiting in line or
incurring the cost of a courier or mail service:
With your Bar Association number, you can file
and access cases from any computer with
Internet access and get your receipt and case
number within minutes. Available to you 24
hours per day, seven days per week. Your
need for information doesn’tend at 5 p.m.,
and your time is valuable. E-file is the answer.

“A case viewing program like
ClerkNet provides a secure and
highly flexible search

application to new and
existing e-filers.”
—Karen E. Rushing,

The Clerk of the Circuit Court

and County Comptroller

has two offices to serve you:

Main Branch:
Historic Courthouse
2000 Main Street
Sarasota FL 34237

Venice Branch:
Robert L. Anderson
Administration Center
4000 S. Tamiami Trail
Venice FL 34293

Hours of Operation:
Monday through Friday
8:30a.m.to5p.m.

941.861.7400
www.SarasotaClerk.com

To set up an escrow account with the Clerk of the
Circuit Court, complete and return a Receipt
Depositor Escrow Account Application &
Authorization Form, with your deposit, to:

Clerk of the Circuit Court
Attn: Fiscal Department
P.O. Box 3079

Sarasota, FL 34230-3079

Reglster to access ClerkNet

Attorneys with active e-file accounts can request
access to ClerkNet , an Internet-based case file
database. To register, go to
https://secure.SarasotaClerk.com and complete the
application. You will receive an email confirmation
and instructions once access has been activated.

Pursuant to Florida Supreme Court Administrative
Order AOSC 07-49: In Re: Revised Interim Policy
on Electronic Release of Court Records, ClerkNet
access is limited to members of the Florida Bar.



	A 
Step-By-Step 
Guide to








e-Filing and ClerkNet



<<

  /ASCII85EncodePages false

  /AllowTransparency false

  /AutoPositionEPSFiles true

  /AutoRotatePages /None

  /Binding /Left

  /CalGrayProfile (Dot Gain 20%)

  /CalRGBProfile (sRGB IEC61966-2.1)

  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)

  /sRGBProfile (sRGB IEC61966-2.1)

  /CannotEmbedFontPolicy /Error

  /CompatibilityLevel 1.4

  /CompressObjects /Tags

  /CompressPages true

  /ConvertImagesToIndexed true

  /PassThroughJPEGImages true

  /CreateJobTicket false

  /DefaultRenderingIntent /Default

  /DetectBlends true

  /DetectCurves 0.0000

  /ColorConversionStrategy /CMYK

  /DoThumbnails false

  /EmbedAllFonts true

  /EmbedOpenType false

  /ParseICCProfilesInComments true

  /EmbedJobOptions true

  /DSCReportingLevel 0

  /EmitDSCWarnings false

  /EndPage -1

  /ImageMemory 1048576

  /LockDistillerParams false

  /MaxSubsetPct 100

  /Optimize true

  /OPM 1

  /ParseDSCComments true

  /ParseDSCCommentsForDocInfo true

  /PreserveCopyPage true

  /PreserveDICMYKValues true

  /PreserveEPSInfo true

  /PreserveFlatness true

  /PreserveHalftoneInfo false

  /PreserveOPIComments true

  /PreserveOverprintSettings true

  /StartPage 1

  /SubsetFonts true

  /TransferFunctionInfo /Apply

  /UCRandBGInfo /Preserve

  /UsePrologue false

  /ColorSettingsFile ()

  /AlwaysEmbed [ true

  ]

  /NeverEmbed [ true

  ]

  /AntiAliasColorImages false

  /CropColorImages true

  /ColorImageMinResolution 300

  /ColorImageMinResolutionPolicy /OK

  /DownsampleColorImages true

  /ColorImageDownsampleType /Bicubic

  /ColorImageResolution 300

  /ColorImageDepth -1

  /ColorImageMinDownsampleDepth 1

  /ColorImageDownsampleThreshold 1.50000

  /EncodeColorImages true

  /ColorImageFilter /DCTEncode

  /AutoFilterColorImages true

  /ColorImageAutoFilterStrategy /JPEG

  /ColorACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /ColorImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000ColorACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000ColorImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasGrayImages false

  /CropGrayImages true

  /GrayImageMinResolution 300

  /GrayImageMinResolutionPolicy /OK

  /DownsampleGrayImages true

  /GrayImageDownsampleType /Bicubic

  /GrayImageResolution 300

  /GrayImageDepth -1

  /GrayImageMinDownsampleDepth 2

  /GrayImageDownsampleThreshold 1.50000

  /EncodeGrayImages true

  /GrayImageFilter /DCTEncode

  /AutoFilterGrayImages true

  /GrayImageAutoFilterStrategy /JPEG

  /GrayACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /GrayImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000GrayACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000GrayImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasMonoImages false

  /CropMonoImages true

  /MonoImageMinResolution 1200

  /MonoImageMinResolutionPolicy /OK

  /DownsampleMonoImages true

  /MonoImageDownsampleType /Bicubic

  /MonoImageResolution 1200

  /MonoImageDepth -1

  /MonoImageDownsampleThreshold 1.50000

  /EncodeMonoImages true

  /MonoImageFilter /CCITTFaxEncode

  /MonoImageDict <<

    /K -1

  >>

  /AllowPSXObjects false

  /CheckCompliance [

    /None

  ]

  /PDFX1aCheck false

  /PDFX3Check false

  /PDFXCompliantPDFOnly false

  /PDFXNoTrimBoxError true

  /PDFXTrimBoxToMediaBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXSetBleedBoxToMediaBox true

  /PDFXBleedBoxToTrimBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXOutputIntentProfile ()

  /PDFXOutputConditionIdentifier ()

  /PDFXOutputCondition ()

  /PDFXRegistryName ()

  /PDFXTrapped /False



  /CreateJDFFile false

  /Description <<



    /BGR <>

    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>

    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>

    /CZE <>

    /DAN <>

    /DEU <>

    /ESP <>

    /ETI <>

    /FRA <>

    /GRE <>



    /HRV (Za stvaranje Adobe PDF dokumenata najpogodnijih za visokokvalitetni ispis prije tiskanja koristite ove postavke.  Stvoreni PDF dokumenti mogu se otvoriti Acrobat i Adobe Reader 5.0 i kasnijim verzijama.)

    /HUN <>

    /ITA <>

    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>

    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>

    /LTH <>

    /LVI <>

    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)

    /NOR <>

    /POL <>

    /PTB <>

    /RUM <>

    /RUS <>

    /SKY <>

    /SLV <>

    /SUO <>

    /SVE <>

    /TUR <>

    /UKR <>

    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)

  >>

  /Namespace [

    (Adobe)

    (Common)

    (1.0)

  ]

  /OtherNamespaces [

    <<

      /AsReaderSpreads false

      /CropImagesToFrames true

      /ErrorControl /WarnAndContinue

      /FlattenerIgnoreSpreadOverrides false

      /IncludeGuidesGrids false

      /IncludeNonPrinting false

      /IncludeSlug false

      /Namespace [

        (Adobe)

        (InDesign)

        (4.0)

      ]

      /OmitPlacedBitmaps false

      /OmitPlacedEPS false

      /OmitPlacedPDF false

      /SimulateOverprint /Legacy

    >>

    <<

      /AddBleedMarks false

      /AddColorBars false

      /AddCropMarks false

      /AddPageInfo false

      /AddRegMarks false

      /ConvertColors /ConvertToCMYK

      /DestinationProfileName ()

      /DestinationProfileSelector /DocumentCMYK

      /Downsample16BitImages true

      /FlattenerPreset <<

        /PresetSelector /MediumResolution

      >>

      /FormElements false

      /GenerateStructure false

      /IncludeBookmarks false

      /IncludeHyperlinks false

      /IncludeInteractive false

      /IncludeLayers false

      /IncludeProfiles false

      /MultimediaHandling /UseObjectSettings

      /Namespace [

        (Adobe)

        (CreativeSuite)

        (2.0)

      ]

      /PDFXOutputIntentProfileSelector /DocumentCMYK

      /PreserveEditing true

      /UntaggedCMYKHandling /LeaveUntagged

      /UntaggedRGBHandling /UseDocumentProfile

      /UseDocumentBleed false

    >>

  ]

>> setdistillerparams

<<

  /HWResolution [2400 2400]

  /PageSize [612.000 792.000]

>> setpagedevice



